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K MpHKa3y
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INOJIOXKEHUE
00 opranusanun paboTeI ¢ MEPCOHAIBLHBIMHA JAHHBIMH PaGOTHHKOB B
MOY « ConkoBckas COII»

Hacrosimee Tlonoxenne paspaGorano Ha ocHoBaumu KoHeTutynmu Poccuiickoit denepanuu,
OenepainbHOTo 3aKoHa 0T 27 urons 2006 Nel52-®3 «O nepcoHaNbHBIX HaHHBIX», TpynoBoro
koziekca Pocceutickoit @eneparmu, OenepansHoro 3akoHa ot 27 urons 2006 Ne149-d3 «06
MHpOpMaKK, MHPOPMALMOHHBIX TEXHOIOTHSX | O 3aIIMTe HHYOpMAIHHy, [ocTaHOBIEHHS
Ipasutenscrsa Poccuiickoit denepariu ot 17 Hos6pst 2007 . Ne 781 «O6 yrBepKaeHAn
IHomoxerus 06 oGecriedenry 6e30MaCHOCTH MEPCOHANBHBIX TAHHBIX IPH X 06paGoTKe B
MH()OPMALMOHHBIX CHCTEMaX MEPCOHATBHEIX TaHHBIX» U [IPH3BAHO 00eCTIeYnTs IpaBa i CBOGOLY
YYaCTHHKOB 00pa30BareIbHOro mpomecca Mpu 00paboTKe MX MEPCOHATHHBIX JAHHbIX.

1. O6mue nosoxKeHus!

1.1. Tlepconanbuele nauHble PaGoTHMKA — cBeleHus 0 hakTax, COOBITHSIX M 06CTOSTENBCTBAX
Ku3HU PaboTHNKE, TO3BONISAIOMIE HACHTUPUIUPOBATE €TI0 TMYHOCTD, HEOOXOIUMBIE
aJIMHMHHUCTPAIMH B CBSA3H C TPYIOBEIMH OTHOIICHUSIMH ¢ PaGoTHHKOM M Kacaromuecs PaGoTHuKa.
1.2. K nepcoHanbHBIM TaHHBIM PaGOTHHMKA OTHOCSATCS:

- CBEJICHHU, COAEPXKALIHUECS B IACTIOPTE HITH MHOM JOKYMEHTE, YI0CTOBEPSIOIEM JIHYHOCTE,

- HH(OpPMaNHs, ConepKaIIAsCs B TPYIOBOM KHIKKe PaGoTHuKa;

- HHGOpPMAaLHs, CoNepKamaics B CTPAXOBOM CBUIETENBCTBE TOCYIapCTBEHHOTO IIEHCHOHHOTO
CTPaxOBaHHUS,;

- CBEJICHHSI, COLEPXKAINMECS B MOKyMEHTAaX BOMHCKOTO y4eTa (IIpU UX HATHYUMH);

- uaopmarus 06 06pa3oBaHNH, KBATM(PUKAIINY HITH HAJTMYHH CIIEHATBHBIX 3HAHHUH HIIH
TIO/ITOTOBKH;

- MH)OPMAIIHS O COCTOSHIM 310pOBhs PaGoTHIKA (CBeNEHHS 06 MHBATMITHOCTH U T.IL.);

- UHH;

-JIOKYMEHTBI, COAEPIXKAIINE CBEACHHS, HEOOXOMUMBIE IS MpEeNOCTaBleHus PaGOTHUKY rapaHTHil U
KOMIICHCALIHH, YCTaHOBJICHHBIX IEHCTBYIOIMM 3aKOHOIATENBCTBOM (IOKYMEHTEI O COCTABE CEMBH;
JOKYMEHTBI O COCTOSIHHH 310POBbS JIETEH; TOKYMEHTHI, HOATBEPXKIAIOIINE JONOIHATEIHHbIE
TapaHTHH ¥ KOMIICHCAIUH 110 OTIPEIC/ICHHBIM OCHOBAaHUSM, IIPEAYCMOTPEHHEIM 3aKOHOAATETHCTBOM
(MOHOPCTBE, HAXOXKIEHHS B 30HE BO3NSHCTBHSA PaHALlWK B CBSA3H C apapueil Ha YepHOOBUTBCKOM
A3C 1 T.IL.); TOKYMEHTHI 0 6epeMeHHOCTH PaGOTHHUIIBL, JOKYMEHTEI O BO3PACTe MAJIOIETHHX
TeTei).

1.3. Bee nepconanbHbIe JaHHBIE O PaGOTHHKE aMUHUCTPAIMS MOYXET MOTYUHTH TOJIBKO OT HETO
camoro. PaboTHUK IPUHUMAET pelleH e O PEIOCTABIEHHH CBOUX TIEPCOHANBHBIX JAHHbIX M JaeT
coracue Ha ux 00paboTKy CBOe# Bojel 1 B cBoeM uHTepece. Cornacue opopMisercs B
IIHCBMEHHOM HOpME B IBYX SK3EMIUIAPAX: OHWH U3 KOTOPBIX NIPEIOCTABISETCS CyOBEKTY
TIEPCOHANBHBIX TaHHBIX, BTOPOM XPaHUTBCS Y OTEpaTopa NepCoHATBHBIX JaHHBIX B TE4EHHE CPOKA,
ykaszanHoro B Cornacuu. B cirygasx, Korna aqMHHHUCTpAIMS MOXET MOTYYHTh HEOOXOIUMEIE
TIIEPCOHANBHBIC JaHHbIC PAaGOTHHUKA TOIBKO y TPETHETO JIHIIA, 3MHHACTPALMS J0JDKHA YBEIOMHATh
00 aToM PaboTHMKa 3apaHee ¥ MOTYYHTE OT HETO MMCHMEHHOE COTIIacHe.

1.4. AnvunucTpanus o6s3ana coobmmTE PaGoTHIKY 0 HeNsX, coco6ax i HCTOUHMKAX MOTyYSHHS
MEPCOHATBHBIX TAHHBIX, & TAKXKE O XapaKTepe MOMIEKAIUX MOTyIEHHIO IIEPCOHATBHBIX JaHHBIX H
BO3MOXHBIX IIOCIIEAACTBHSIX OTKa3a PaboTHMKa 1aTh MHCEMEHHOE COTIacHe Ha UX MOJTydeHHeE,

1.5. Ilepconanbubie nanHble PaGoTHNKA SBIIOTCS KOHQHACHIMATBHOM HHEPOpMAITHEif M He MOTYT
OBITh HCIIOTB30BAHBI aIMUHHCTPALIMEH MK JTIOOBIM HHBIM JIALIOM B JIMYHBIX [EJISX.

1.6. I1pu ompenenennn 06beMa U COAEPKAHMS IIEPCOHATBHBIX JaHHBIX PaGOTHNKA aIMAHACTpAIHS
pykoBoxctByercs Koncrurymueit Poccuiickoit @enepannu, TpynossmM konekcom Poccuiickoit
@enepanuy, HHBIME (eepaTbHBIMU 3aKOHAMH M HACTOSIIAM I1010XkKeHnEM.

2. XpaHenue, 00pa0doTKa U nmepegava nepCcoHAIbLHLIX JaHHLIX PaboTHNKA

2.1. O6paboTKa MepPCOHATBHBIX JaHHBIX PaGOTHHKA OCYIIECTBISETCS I 00ECTIEICHUS
COOITIONICHHSI 3aKOHOB ¥ MHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB B IENSIX CONEHCTBUs PaGOTHHKY B



OyCTpOMCTBE, 00y4IEHMH U POABIKEHUH 110 CITyX0€, 00eCIIeYeHNS TMIHOM Ge30MacHOCTH
PaboTHIIKa, KOHTPOIIA Ka9eCTBA M KOMMYECTBA BEINOMHAEMOM pabOTHI, OTIATH TPyaa, 06ecIedeH s
COXPaHHOCTH UMYIIECTBA, MOJb30BAHMS JIBIOTAMHU, IPEIYCMOTPEHHBIMU 3aKOHOAATETHCTBOM
Poccuiickoit @enepannu u akTaMu aMAHHCTPAIIHH.

2.2. IpaBo mocTyna K NEpCOHAIBHBIM JaHHBIM PaGOTHHKA HMEIOT:

- pabOTHHKHA palioHHOTO OTAENa 06pasoBanHuss COHKOBCKOTO padioHa TBepcKoii 06iacT

- IMPEKTOP/ 3aMECTUTENH JUPEKTOPa 00Pa30BaTENBHOTO YUPEKICHUS,

- CEKpeTaph/AeI0NPON3BONUTENb 00Pa30BaTEIBHONO YUPEKICHHUS;

- IIaBHBIH OyXranTep 06pa3oBaTeIbHOTO YUPEKICHHS;

- M€IpabOTHHK;

- COIMaJIbHBIM Iearor/mCuxoJIor;

- 3am o AXP.

2.3. lupexTop/ 3aMeCTHTENH IUPEKTOPa 06Pa3oBaTENLHOTO YUPEKICHHIS MOTYT II€peaBaTh
NIepPCOHANBHBIE IaHHBIe PaboTHHKA TPETEUM JTHIAM, TOJIBKO €CITH 3TO HEOOXOIMMO B IIENISNX
TPERYTIPERKACHAS YTPO3BI )KU3HU U 3M0pOBhS PaboTHNMKA, a TAKXKE B CIIyYasX, yCTAHOBIEHHBIX
benepatbHBIMHU 3aKOHAMH.

2.4. Cexperapb:

odopmisieT mpreM Ha paboTy paGOTHHKOB;

3aII0JIHSIET TPYIOBHIE JOTOBOPEI;

BHOCHT 3aIlMCH B TPYAOBBIC KHMXKKH,

BBIZACT MHOPMALIHIO O IEPCOHATBHBIX NaHHBIX PaGOTHHMKA 110 MMCEMEHHOMY 3ampocy paGoTHHKA
HWJTH €TO TPEICTABUTENS HA OCHOBAHHH HOTApHATbHO-3aBEPEHHON TOBEPEHHOCTH HA TOTYUESHHE
TaKUX CBEJICHUH O NPO(ECCHOHAIBHOM NeATENPHOCTH PabOTHHKA (CIIPABKH, BEITUCKA U3 TIPHKA30B,
KOTIMH TPYAOBBIX KHIDKEK | T.11.). 3aIpoC JIOJDKEH COEPKATh HOMEP OCHOBHOTO JOKYMEHTa,
YAOCTOBEPSIOIIETO THYHOCTh PaboTHIKA MK €ro 3aKOHHOTO MPEICTABUTENS, CBEICHUS O JaTe
BBIIa9M YKa3aHHOTO JOKYMEHTA M BBIIABIIEM €TI0 OpraHe ¥ COOCTBEHHOPYJHYIO MOJITHCh
Pa6oTHuKa MK €10 3aKOHHOTO IPECTaBUTEIA.

2.5. I'naBHbi# Gyxrantep, Oyxrajarep HMEIOT IPABO TOCTYTIA K IIEPCOHATLHBIM HaHHBIM PaGoTHMKA
B CIIy4ae, KOT/JIa MCTIOTHEHHUE M CBOUX TPYAOBBIX 00S3aHHOCTEH WITH TPYAOBHIX 00s3aHHOCTEH
paboTHUKOB GyXraaTepuu 10 OTHOIEHHIO K PaGOTHHUKY (HauncieHue 3apaGOTHOM IIIaTsL,
IPEOCTABJICHUE JIBIOT, YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM) 3aBUCHT OT 3HAHHUS NIEPCOHATBHBIX
JaHHBIX PaboTHuKA.

2.6. IIpu nepenade mepCOHANBHBIX JaHHBIX PaGOTHHKA TUPEKTOD, JE€IIONIPOU3BOOUTEND, TTIABHEIA
Oyxranrep 06pa30BaTENbHOTO YIPEKIACHUS 0OSI3aHbI:

NPEAYIPEUTS JIALL, MOTy9aloIUX JaHHYIO HH(OPMAIHIO, O TOM, YTO 3TH JaHHbIE MOTYT OBITH
HCIIOJIB30BAHBI JIMIIB B IEJISAX, Al KOTOPHIX OHH COOOIIEHBI,

TIOTPEeGOBATH OT 3THX JIMI TACHMEHHOE ITOATBEP)KAECHHE COBMIONEHHS ITOTO YCIOBHSL.

2.7. Vinble npaBa, 06S3aHHOCTH, JEHCTBHS PaGOTHUKOB, B TPYIOBBIE OGSI3aHHOCTH KOTOPBIX BXOIHUT
00paboTKa MepCoHaNbHEIX JaHHBIX PaGoTHHKA, OTIpeNeNsIOTCS TPYIOBBIMK JIOTOBOpaMH U
JOJDKHOCTHBIMU WHCTPYKIIHSIMH.

2.8. Bee cBezienus 0 nepejiade NepCOHATBHBIX JaHHBIX PaGOTHHKA PETHCTPHPYIOTCS B XKypnane
ydeTa nepenadn NePCOHANTBHBIX JaHHBIX PAOOTHUKOB 06Pa30BATEIEHOTO YUPEXKIACHHS B LEIIX
KOHTPOJIsl IPaBOMEPHOCTH UCIOJIb30BAHMS JaHHOK HHPOPMAIIUH JINLAMM, €€ TTOTyIHBIIHMH.

2.9. lupextop 06GpasoBaTeIbHOTO yupeskAeH s 00s3aH IPEI0CTABIAT EPCOHATBHYIO
MH(OPMALIAIO B COOTBETCTBYIOIIEE TEPPUTOPHAIIBHOE yripaBiernue [lencHorHOrO GoHIa
Poccniickoii @eneparuu 1o hopme, B OpPsIKe U 06BEME, YCTAHOBICHHOM 3aKOHOIATEMECTBOM
Poccuiickoit ®eneparun.

2.10. PoncTBeHHNKY U 9iEHBI CeMbH PaGoTHIKA He HMEIOT IpaBa JIOCTYTA K €ro EPCOHATBHEM
TAHHBIM.

3. Obsi3anHOCTH PabOTHHKOB, HMEIOIIMX JOCTYII K MEPCOHATLHBIM JaHHbIM PaGoTHuKa, no ux
XpPaHeHHI0 U 3aIIUTe.

3.1. Pa6oTHHKY, HMEIOIIHE TOCTYI K IEPCOHATLHBIM JAaHHBIM PaGoTHWKA, 06S3aHbL:

3.1.1. He coobmars nepcoHaTbHEIE TaHHbIE PaGoTHNKA TpeTheil cTopoHe 6e3 ero MHCHMEHHOTO
COIIacHsi, KpOME CJIy4acB, KOIZla B COOTBETCTBHH C (eepalbHBIMHU 3aKOHAMH TaKOTO COTTIACHS HE
Tpebyercs;

3.1.2. ucmonp30BaTh NEpCOHAbHEIE JaHHBIE PaGoTHHKA, ITOTydeHHbIE TOJIBKO OT HETO JIMYHO I C
€r0 IIUCBMEHHOTO COTTIACHS;



“1.3. obecrieynTs 3aMHUTY NEPCOHATBHBIX JaHHBIX PaGOTHHKA OT HEPABOMEPHOTO MX
HCIIOJIB30BaHHS MIIH YTPATHI, B IIOPS/IKE, YCTAHOBICHHOM 3aKOHOIATELCTBOM PoccHifckoi
Qeneparum;

3.1.4. o3makomuts PaGoTHuKa U ero mpeacTaBuTeNel ¢ HacTosuM [TOTOKEHHEM U HX IIpaBaMu U
0OsI3aHHOCTSMH B 06/TaCTH 3alIUTHI IEPCOHATBHBIX NAHHBIX, IO POCITHCH;

3.1.5. cobmonars TpeGoBaHue KOHPHACHIMAIBHOCTH IEPCOHATBHEIX JaHHBIX PaGoTHMKA;

3.1.6. uCKIIOYATH WM MCIIPABIIATH [0 IACHMEHHOMY TpeGoBaHMIO PaGoTHuKa HEIOCTOBEPHBIE WIIH
HETIOJIHBIE IEPCOHATBHBIC NaHHBIe PaboTHNKa, a Takke JaHHBIe, 00paGoTaHHbIE C HAPyIIEHHEM
Tpe6OBaHMUI 3aKOHOIATEILCTBA;

3.1.7. orpaHMYMBaTh MEpCOHANBHBIE NaHHbIe PaGoTHIKA pH TIepe/iade MpeACTaBUTENO PaGoTHIKA
TOJIBKO TO! MH(OpMaLHeH, KOTOpas HeOGXOMMMa JUISl BHIIOIHEHUS YKa3aHHBIM [PEACTABATENIEM
CBOUX ITOJTHOMOYHIA;

3.1.8. He 3anpamuBaTh HHYOPMALIMIO O COCTOSHHMH 310POBbs PaGOTHNMKA, 32 HCKTIOYEHHEM Tex
CBE/ICHHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBIIIOJHEHHS paGOTHHKOM TPYIOBOM
byHKIHH;

3.1.9. obecnieunts PaboTHUKY CBOGOAHBIM JOCTYI K CBOMM NIEPCOHATBHBIM JAHHEIM, BKITIOYAs
TIpaBo Ha MOJyYeHHe KON T000H 3aucH, coaepKalei IepcoHaIbHble AaHHbIe PaGoTHuKa;
3.1.10. mpenocrasuTk 110 TpeGOBaHMIO PaGoTHIKA TOMHYIO HHMOPMAIIHIO O €r0 MIEPCOHATBHBIX
JaHHBIX ¥ 00paboTKe 3THX TaHHBIX.

3.2. Jlnuna, umerommme TOCTYI K EPCOHATBHBIM NaHHBIM PaGoTHHKa, He BIIpaBe:

3.2.1. momy4ars u 06pabaTeiBaTh EPCOHANBHBIE qaHHBIE PaGOTHHKA 0 €ro IIOJINTUYECKHX,
PEITMTHO3HBIX ¥ MHBIX YOEKIECHUAX, HHTHMHOM XH3HH, WICHCTBE B OOIIECTBEHHBIX 06heTHHEHUIX
WA TIPO(COIO3HOM ESATENBHOCTH;

3.2.2. IpefoCTaBNATh MePCOHABHBIC JaHHbIE PAGOTHHKA B KOMMEPUECKHX LENSX 6€3 MHChMEHHOTO
cornacusi PaGoTHuka.

3.3. Ilpu NpuHATHY pENTeHMIA, 3aTparkuBalOIIKX HHTepeck PaGoTHuKa, aIMUHHCTpALUU
3ampemacTCs OCHOBBIBATHCS Ha MIEPCOHANBHBIX JaHHBIX PaGoTHHKA, OyIEHHBIX HCKITIOUHTETHHO
B PE3YNIBTATE UX aBTOMATH3HPOBAHHON 06pabOTKU HIIH JIEKTPOHHOTO TOTyJEHHS.

4. IIpaBa u o6s3aHHOCTH PaGoTHHKA

4.1. B nensix oGecrieuenus 3aIMUTHI IEPCOHATBHBIX JAHHBIX, XPAHSAIIHAXCS Y paGoTtomarenns,
PaboTHuk MMeeT mpaBo Ha:

4.1.1. onperienenue cBOMX NMPEICTABHTEINEH /ISl 3aIIMTHI CBOMX NEPCOHAIBHBIX JIaHHBIX;

4.1.2. TpeGoBaHUe 06 MCKITIOYEHNH MK HCIIPABICHAH HEBCPHBIX HJIM HETIOJIHBIX NEPCOHAIBHBIX
JaHHBIX, a TAKKe NaHHBIX, 00paboTaHHEIX ¢ HapylIeHHeM TpeGoBanuit TpymoBoro Konekca
Poccniickoit @enepanyu wiu HHOTO denepanbHOro 3akona. [Ipu oTKase aTMHUHHCTpaLH
VICKITIOYUTh MJIM MCIIPAaBUTh NIEPCOHAIbHBIE JaHHBIE Pab0THMKA OCITIEHIM MMEET IPaBo 3asBHUTH B
MHCBMEHHOM (hopMe aIMAHHCTPAIMH O CBOEM HECOTIIACHH ¢ COOTBETCTBYIOIIMM 060CHOBAHAEM
TaKoro Hecornacus. IlepconanbHble nanHbIe ONEHOYHOro XapakTepa PaGoTHUK HMeeT mpaso
JOTIOHUTD 3asBICHUEM, BHIPAKAIOMIUM €TI0 COOCTBEHHYIO TOUKY 3PEHHSI;

4.1.3. TpeGoBatue 06 M3BEIEHNH aIMHHUCTPALKEH BCeX JIHI, KOTOPBIM paHee GBUTH cOOBIeHET
HEBEPHBIC MIIM HETIOJIHbIE IEPCOHAIbHBIE JaHHBIe PaGoTHIKa, 060 BCeX MPOM3BEIECHHBIX B HUX
UCKJTIOYCHHSX, HCIIPABIICHUSIX WIIH JOTOHEHHUSX;

4.1.4. obxanoBanue B Cy MOOIX HEPaBOMEPHBIX AHCTBHI HiTH Ge3nedcTBHS a[MHHHCTPALIUA
npu 06paboTKe U 3aIKTe IEPCOHATBHEIX JAHHBIX PaGoTHAKA,

4.1.5. Bo3mermenne yOBITKOB ¥ (HITH) KOMIICHCALIMIO MOPATBHOTO BPE/a B CyAeGHOM TIOPSIZIKE.
4.2. PaboTHrk 06513aH cOO6MATh aIMHHHCTPALMH CBEIEHNS, KOTOPHIE MOT'YT IOBIIHSTH Ha
NPHHAMAEMbIC B OTHOIICHUH HETO PEIICHHUS, KACAIOIUECS. €T0 TPYAOBOM JESATEIHHOCTH.

5. Xpanenue nepcoHaJIbHBIX TaHHBIX PaboTHNKa

HokymeHTEL, noctynusmue ot PaGoTHuKa, cBeieHust 0 PaGoTHHKE, TOCTYHMBINHE OT TPETHUX JIHLL C
IIHCBMEHHOTO coracust PaboTHuka, nHas MH(bOPMaNHs, KOTOpasl KACAeTCsl TPYAOBO# IeATeTbHOCTH
PaGoTHuka, Xpansrcs B celihe Ha GyMaKHBIX HOCHTENAX (TPYAOBasi KHHXKKA, TMYHAS KAPTOUKa,



YHOE JIe710) ¥ Ha EKTPOHHBIX HOCUTEISX C OTPAHMYEHHBIM JOCTYNOM. JINYHBIC KapTOUKM
YBOJIGHHBIX PaGOTHHKOB XPAHATCS B apXiBE 00pa30BATE/ILHOTO YUPEXKACHHS B alIaBUTHOM
nopsike B Tederue 75 net (c1.339 «llepeuns THIOBBIX YIPaBICHIECKAX TOKYMCHTOB,
06pasyromuxcs B AEATEIBHOCTH OPraHU3alluid, ¢ yKa3saHUeM CPOKOB XPAHCHHUS, YTBEPXKICHHOTO
PyxoBomutenem deepanbHol apxuBHO# cIyx6b! Poccuu 6 oxtsiGpst 2000 r.).

6. OTBETCTBEHHOCTh aAMUHUCTPALIMHU H €€ COTPYIHUKOB

6.1. 3ammra npas PaGoTHMKa, yCTAHOBIICHHBIX 3aKOHOJATEMBCTBOM Poccutickoit Qeneparmi 1
HacTOSIIMM [10JI0KEHHEM, OCYIIECTBIISETCS CYIOM B LIEJAX IPECCYCHNUS HEIPABOMEPHOT'0
HCIIOJTB30BaHHS IEPCOHATBHBIX JaHHBIX PaGOTHMKA, BOCCTAHOBIICHUS HAPYIICHHBIX IIPaB U
BO3MEIIEHUS IPHYMHEHHOTO yInep6a, B TOM YHCIIE MOPAIBHOTO BpeJa.

6.2. Jlvna, BUHOBHEIE B HapyIIEHAH HOPM, PETYIHPYIONIMX NMOTydeHue, 06paboTKy U 3alUTy
TepCOHATBHBIX JTAHHBIX PAGOTHIKA, IPUBJIEKAIOTCS K MCIMILIAHAPHOR i MaTepHATbHOH
OTBETCTBEHHOCTH, @ TAK)Ke PUBJIEKAFOTCS K IPaXKIaHCKO-IIPaBOBOH, aIMAHHCTPATHBHOM 1
YTONOBHOM OTBETCTBEHHOCTH B IIOPSI/IKE, YCTAHOBIEHHOM (enieparbHEIMU 3aKOHAMH.




